MCS PHILOSOPHY OF EDUCATION and BOARDING

In accordance with the Bible, Murree Christian School holds that:

1. God is the source of all truth.  Christian education is about the quest for truth.  God reveals the nature of truth in the person of his Son, Jesus Christ.  He gives the Holy Spirit to lead us into all truth.

2. God is the source of all knowledge.  Christian education is about the quest for knowledge.  God has made himself known in history in the person of his Son, Jesus Christ.  He gives the Holy Spirit to make himself known personally in the present.

3. God is the source of all wisdom.  Christian education is about the quest for wisdom, the ability to use knowledge to the honor of God.  The humility of God's wisdom is demonstrated in the sacrifice of Jesus Christ. 

4. People do not exist in a spiritual, moral or social vacuum.  They are created by God to live in right relationship with Him, with others and with the world.

5. A person cannot be educated into a right relationship with God.  It is the sovereign work of God to change the human heart.  Christian education is about seeking truth, excellence in the pursuit of knowledge, and growing in wisdom through discipleship.  

6. The school's most vital role is to provide a caring, learning environment in which young people are able to find and develop an authentic, Christ-centered relationship with God.

Murree Christian School seeks to recognize:

1. The unique value, gifts and abilities of each individual student and staff member.

2. The value of the families it serves.

3. Differences in the learning styles and abilities; physical, intellectual, emotional, social and spiritual development; and cultural orientations of its students.

Murree Christian School strives to:

1. Serve and support the Christian mission community by providing relevant, quality educational services for the children of missionaries, primarily in a Christian boarding school setting.  As it is able, the school will offer services to those pursuing alternative approaches to the education of their children, and to support the mission community in the wider region.

2. Build on the unique sense of family within the whole missionary community in Pakistan and of the extended family across the world.

3. Maintain a sense of unity, identity and purpose as a multi-cultural, multi-denominational community located in an Islamic country.

4. Relate positively to those who hold world-views different from its own.

5. Encourage students and staff to appreciate the physical beauty and cultural diversity of Pakistan.

6. Reach out and serve those in need.

Boarding Philosophy

Our boarding departments seeks to provide a warm, family atmosphere where a child can find and develop a personal relationship with Jesus Christ, and where each child’s God-given qualities can be recognized and developed within God’s loving purposes. 

We aim to do this by:

1. Providing a variety of devotional and discipling experiences.

2. Providing a safe place with loving acceptance.

3. Working in co-operation with the child’s family – always building into that more important relationship of parent and child.

4. Defending each child’s reputation.

5. Giving consistent loving discipline developed within God’s loving purposes.

6. Working in close co-operation with the greater school community. 

7. Providing a place of fun and creativity as well as learning of appropriate social skills for the present and for re-entry into their “home” countries.
SCHOOL RULES & PROCEDURES for ALL STUDENTS

We believe that courtesy, consideration for others, common sense and good manners are the best ‘rules’ to govern our daily activities. More detail is provided below in specific areas. All rules have good reasons; please ask if the reason is unclear.

Relating to each other

1. Language is to be clear, positive and kind.

2. Bullying in all forms, whether verbal, physical or by exclusion, is unacceptable and will draw a strong response from the School.

3. In school and at school-sponsored events, teachers are to be addressed by Mr.-, Mrs.-, or Miss proceeded by their last name. For those leading sports groups the title ‘Coach’ is acceptable. Similarly, national staff members are addressed using Mr.-, Mrs.-, or Miss followed by first name.  Houseparents are often referred to as Aunty or Uncle followed by first name.

4. During class time and meal times English will be used (except for language classes)

5. Couples are not allowed physical contact in public areas or during school hours (see p. 102 for more information on dating).
Moving to, from and around School

1. Guidelines for travelling to and from Sandes need to be followed as advised by the school administration via House Parents.

2. During the school day, all students who are out of class or study hall require permission from the person supervising and must inform the school office of their location.

3. Students wishing to see the nurse during class time must obtain permission from their supervising teacher. High School students should then report to the school office to determine the present location and availability of the nurse. Following consultation the nurse will advise the school office and or Elementary Coordinator if the student will be absent from school.

4. Due to legal implications in case of an accident, students are not to bring motor vehicles into boarding. Students living with their parents are not to drive to or from school, or during school time.

5. Riding on the roof of any vehicles is not allowed on any school activity.

6. Students are not to enter staff rooms, national staff quarters, maintenance work and storage areas or the kitchen without expressed permission. 

Caring for School Facilities

1. Due care is to be exercised when playing ball games in the limited space of the auditorium. Students are asked not to throw the balls higher than the High School lights. Games involving kicking are restricted to supervised times with the following permissible games for before school, break times & after school:

· 4 square

· keeping-up (soccer ball)

· basketball

· throwing and kicking with soft dodge balls

2. All property is to be respected; this includes no graffiti or defacing of property. If anything is damaged or broken it is to be reported to a teacher or supervisor immediately.

3. Chewing of gum is not permitted during school hours, evening study hall or in the dining room.

4. The Grade 11 shop is normally open during morning break & lunch time.  All food & drink is to be consumed before the start of classes and not to be carried to classes, consumed in classes or between classes.

Use of the High School building after school hours

1. On week days high school students should not enter the school building before 7am and are to leave the school building by 9pm.

2. On weekends the High School building is usually open from 8am.

3. Elementary students only enter the High School building with permission at any time.

4. After school hours and on weekends classrooms are not to be accessed, except for the following: computer lab, digital classroom, music room, Grade 12 lounge, gym (with usual supervision rules applying).

Personal safety

1. Substance abuse including smoking, hookah pipes (shisha) the taking of pan or consumption of alcohol is regarded as a serious breach of trust and will receive the severe penalty of suspension or withdrawal of the student’s place at the school.

2. Students are not to attempt the repair of electrical items.

3. Snowball throwing is not allowed in the ‘D’ in front of the Dining room.

4. No bare feet allowed outside of your boarding department.

5. Fireworks, flick/military knives, pocket/pen knives with blades over 6cm, air rifles & similar weapons, including BB guns are not allowed. 
DAY STUDENTS

1. BEFORE SCHOOL

Students may be outside or in the school buildings but are not to go to any boarding departments before school.

2. AFTER SCHOOL

Elementary: students must report to the Elementary Houseparent straight after school, and are in their care until end of Period 8, by which time their parents must have collected them.

Prior arrangements between the parents and house parents must be made if a student is to stay at school later than Period 8.

High School:  Parents need to collect their students by 5:45pm unless other arrangements have been made.  During this time girls are responsible to the High School Girls Houseparent and boys are responsible to the High School Boys Houseparent or Gap Student who is supervising on school campus.

If there is a school event for which the student is asked to stay later, the person in charge will notify parents and boarding parents of the timings and necessary arrangements.

STUDENT IDENTIFICATION CARDS

At the beginning of each academic year, students, staff and parents will be issued with a photo identification card.  Students going off campus should have it with them at all times.  For security reasons, it is imperative that ID cards are kept in a safe location.  A fee of Rs300 will be charged to those who lose their card.

TRAMPOLINE RULES

1. Elementary Students must be supervised by an adult or a Grade 11 or 12 student.

2. No more than 2 people at a time regardless of how light you are.

3. Maximum combined weight to be no more than 100kg.

4. Shoes off.

5. Replace trampoline cover after each use.

SAFETY

FIRE

In the case of a fire alarm, all persons need to evacuate the building and assemble at the “D” in front of the hostel (MCS) and the tennis court (Sandes) and line up in homerooms.

SAFEROOMS / LOCKDOWN

In the case of an attack on the school and on the sounding of a lockdown alarm each person on campus is required to move quickly to the closest saferoom and follow the instructions in that room.  All students should be familiar with the location of the saferooms.

Each Monday at 10:00am there will be a lockdown alarm test and no action is required.

Periodically throughout the school year, there will be lockdown drills.

EARTHQUAKE

In the case of an earthquake all persons adopt the procedure of "drop", "cover," "hold". This will be explained fully at school.  No one should try to evacuate the buildings.

OFF CAMPUS

1. Students may only leave campus with a supervising staff member who has had the activity previously approved by the Director (via ‘off campus activity form’).

2. When shopping in Murree or Islamabad, the staff in charge will give specific instructions relating to group sizes (minimum 3, maximum 6 people), gender mix, and the identification of a safe place. 

Students only have access to the Upper Field if they are supervised by two staff members. The Lower Field is out of bounds.

COUPLES / DATING

Our desire is that student relationships be normal, wholesome and consistent with positive Christian living. While we wish students to have the freedom in which to develop healthy relationships with each other, we must recognise the considerable difficulty in conducting courting relationships in a culture where public physical contact between the sexes is minimal. As an aid to this goal, the following guidelines apply:

1. Junior High students (Grades7-9) are not allowed to date and no physical contact is permitted.

2. Senior High students (Grades 10-12) must keep the following rules:

a) During schooldays, no physical contact may take place from arrival at school until 4:00pm.

b) No physical contact is allowed on campus outside the school buildings.

c) Inside the school buildings, modest physical contact is allowed after school hours in the downstairs rooms in school, in the Rupe Lounge or in staff homes (with lights on).

d) No physical contact is permitted on off campus activities eg at campouts, skip, Islamabad trips etc

For any breach of these rules, staff members seeing the breach will give one warning to the students and report the incident to the HS Principal, the Director or the Boarding Coordinator. On a second offence, the students involved will be disciplined.

Dating

Dating is defined, in this case, as couples leaving the campus to spend time together elsewhere. 

1. Due to our current security situation, we are unable to allow dating to occur unchaperoned. Therefore, the date will be treated as an ‘off-campus activity’, will require the permission of the Director, and be accompanied by a staff member. 

2. Students must receive parental permission (in writing) for the date to occur.

MURREE CHRISTIAN SCHOOL HYMN

Nestled, ‘neath the great Himalayas far above the plain: 
Stands the school we love and cherish more than earthly gain 
CHORUS:
Built upon a firm foundation in God's hands a tool;
Shaping lives of dedication Murree Christian School 
There within her halls of learning Wisdom's torch burns bright; 
Where indeed her students grasp the Good and True and Right

Teachers, students work united towards this common goal; 
Christ to serve with consecrated body, mind and soul. 

Lord, with thanks and praise we honour Murree Christian School; 
May her life and fame and service, for Thee ever rule. 
Written by Ralph Brown

DRESS CODE

As a community, we respect the culture in which we live and members of the school community are asked not to knowingly cause offence in the host community.  Therefore, all students are expected to dress appropriately while in school or representing our school at activities off campus.  Clothing needs to be modest and not revealing or distracting. 

The following guidelines apply:

· Shoes, boots, or other appropriate footwear must be worn at all times outside your boarding department (no bare feet).
· Shorts:

· short shorts will not be permitted
· girls may not wear shorts (mid-calf length pants are acceptable)
· may not be worn at church or at official school functions where formal dress is expected
· may not be worn when leaving campus (except for boys PE on the field when sports shorts will be permitted)
· Skirts should be at least mid-calf length
· For High School PE lessons students must change into:

· loose fitting t-shirt
· track pants.  Boys can choose to wear PE shorts
· in the cold weather an extra sweat shirt / fleece may be worn
· suitable sports shoes and socks
· girls must wear their hair tied up

Note:  as laundry is once per week, each student is required to have 2 sets of PE clothing.

· For Elementary PE lessons students should come to school wearing:

· suitable sports shoes and socks

· clothing for easy movement (not skirts or jeans)

· Clothing worn should be modest in nature at all times:

· no bare shoulders or backs

· no form-fitting trousers unless covered by mid-thigh length garment (to cover bottom).
· no tank tops/tube tops/string strap tops

· neckline should not reveal cleavage

· no visible undergarments (bras or underpants)

· no clothing is permitted that exposes your midriff. 

· Clothing or footwear that causes undue maintenance problems such as heavy boots that cause excessive floor markings or trousers with metal rivets that scratch furniture must be avoided.

· Students are not to wear their clothing or hair in such a style or manner that could be hazardous to them in their various school activities such as technology, laboratories, physical education, art, etc.  Instructors of these subjects are to set specific dress and grooming regulations for health and safety. 

· Clothing worn (including jeans) needs to be in good repair, free from holes, cut-outs and torn seams (Spirit Week dress up excepted).

· Hats, caps or beanies must not be worn during chapel, Sunday Worship Service or formal school events.   Wearing of hats within the classroom is at the discretion of the teacher-in-charge.

· Clothing with obscene or violent statements, designs, double messages, and advertisements for drugs/alcohol or tobacco will not be permitted

· When leaving campus, girls need to wear a shalwar kameez (3 piece suit).  Alternatively a kameez top, dupatta & long pants are acceptable for certain outings & your houseparent/teacher will advise you accordingly. If travelling in vehicles between school and Sandes, girls are permitted to wear western clothes but high school girls must include a chadar. 

· For cultural reasons, boys need to remove any earrings before leaving campus.

WINTER

Students will experience at least three months of cold winter weather along with many days of heavy rain.  Students will need a couple of warm fleeces, an outdoor waterproof jacket and suitable winter boots or shoes.

FORMAL WEAR FOR MCS

Formal dress should be modest.  For girls, shoulders, back & mid-riff should be covered.  Dresses/skirts should be below the knee and have no low neck-lines.  Outfits should include a shawl for travelling.  Boys should wear a dress shirt, pants (not jeans) and tie or a dress shalwar kameez.

Students are expected to dress up for Awards Ceremony, Baccalaureate & Graduation with a minimum dress standard of:

· Girls – shalwar kameez
· Boys – collared shirt and good trousers or shalwar kameez (no jeans permitted).

RULES FOR COMPUTER USAGE

Computers will only be used at the correct times, with the correct supervision and for the correct activities.  

At the beginning of every year students will sign a Computer Contract before being allowed access to the MCS computers.

Computer Contract

1. Students will only logon using their own user name and password and will log off correctly before leaving the computer.

2. Students will not allow other students to use their account, nor will they use anyone else’s account unless permission is given by a Staff Member.

3. Students will try to make the best use of the facilities by: 

· taking care of equipment and not moving accessories, including headphones, between machines

· checking their work carefully before printing 

· using their time efficiently

· respecting the need of others to work without interruption  

· storing only the files that are needed and deleting any that are no longer required

· reporting to the supervisor any broken or damaged equipment, software errors, printer malfunctions etc.
4. All personal computers need to be scanned for viruses BEFORE they are plugged into the School / Sandes network.  Once they have been certified as clear they may link into the school network.  They do not need to be re-checked unless the laptop has been plugged into other networks or internet connections that are not running a virus checker.

5. Students will not try to connect any other equipment to the computer network.  Correct use of memory sticks and connections for cameras is allowed.

6. Students will not create, store, transmit or display text or images that could be considered offensive.  

7. Students will only use authorised software. (None that will bypass our web filter or proxy server).
8. Students will not use the computer network to share, copy or save software, including games without approval from IT Manager.
9. Students will not deliberately cause any damage to the computing equipment or software.  This includes making modifications, deliberately introducing any virus, worm, Trojan horse or any other ‘nuisance’ program.

10. Students will not take any food or drink into any of the computer rooms, nor consume any within the rooms.

11. Students will not enter the office in the computer lab.

12. Students will not present other people’s work and claim it is their own work.  They will correctly identify the source of any information that they use. 

13. Students will only access their emails at permitted times and they will not send messages that harass, insult or attack others.  If they receive any unsuitable emails they will inform a member of staff.

14. ALL laptop computers will be handed into the Houseparent at the set bedtime and will be available to collect from the Houseparent the following morning.  Exceptions granted at the discretion of the Boarding Administrator.

When using the Internet:

1. Students will not try to access sites that contain material that is likely to be offensive or disruptive. 

2. Students will not try to gain unauthorised entry (“hack”) into any computer system.

3. Students will not download games or play online games (unless specific permission is granted by your houseparent). 

4. Students will be careful not to give out any personal information about themselves, the school or anyone at the school. This is to protect our community from internet dangers, such as information being used to track a person down and compromise school security.

5. Students will not agree to meet with anyone that they have come in contact with while using the Internet.

6. Students will not make any purchases of goods or services via the school’s network unless with prior approval by the Director.

Students who do not abide by these rules will have their laptops confiscated for the remainder of the school year.  Further consequences may include removal from sports teams and worship leadership, as well as possible suspension from school.  

COMPUTER LABS

(Computer Lab, Digital Classroom, Elementary)

The Computer facilities are provided as an educational resource for MCS.  

1. During school time and designated study hall hours, students are to use the lab facilities for studies or other school-related activities.

2. Students in grades 4 through 10 are to be supervised whenever they are using computers.  

3. At times when there is not a designated supervisor, it is the student’s responsibility to arrange supervision with an approved supervisor.

4. Approved supervisors are staff members or grade 11 or 12 students.  It is the supervisor’s responsibility to check on those they are supervising at least once every 10 minutes to ascertain that they are using the lab appropriately.  Any grade 11 or 12 student who does not wish to take on the responsibility of supervision may ask to be removed from the approved supervisors list.  In no case is an approved supervisor required to accept supervisory responsibility for every student who asks.

5. Any student not properly supervised or who fails to follow the directions of their supervisor will be asked to leave the lab and will not be permitted to return that day except as part of a class under the direct supervision of a teacher.  The name of anyone asked to leave will be recorded on the white board and in a book maintained for that purpose, along with the date and time, the circumstances, and the name of the supervisor asking them to leave.  

6. Any student who has been asked to leave the computer labs for the third time will be barred from computer usage for a period of one week, except as part of a class under the direct supervision of a teacher.

7. Students will not enter the office in the computer lab.

The computer labs have the following levels of access:

High School Permissible Activities and Timings

	Time
	Internet
	Emails, Skype, Facebook, MSN, downloading files for personal use, listening to music
	School Work
	Sandes

	Break / Lunch
	Yes
	Yes
	Yes
	NA

	8am – 4pm
	Yes for school work
	No
	Yes
	NA

	After school
	Yes
	Yes
	Yes
	5:00pm – 9:00pm

	Evening Study Hall
	Yes for school work
	No
	Yes
	

	8:15pm – 9pm
	Yes
	Yes
	Yes
	

	Weekends
	Yes
	Yes
	Yes
	Yes


Elementary Computers (E23)

The Elementary computers are for the exclusive use of elementary students under the direct supervision of a teacher. 

Computers in Boarding 

Senior High (Gr 10 – 12) school students may bring personal computers (laptops, tablets, IPads, Kindle, etc) into boarding. However, they are not to be used for movies or for any material (such as games) which does not have houseparent approval and does not meet the MCS Media Policy. NO WIRELESS access will be allowed for any student at any time. There will be consequences for misuse of personal computers.
MOBILE PHONES

The school recognises the great benefits of owning and using a mobile telephone.  To help you be able to responsibly manage the use of your mobile phone the following guidelines apply:

1. Elementary students may NOT be in possession of a mobile phone.

2. The school wishes to be clear that, as a school, we can NOT accept any responsibility for the safety and security of ANY mobile phone that is brought onto campus.  Whilst the school wishes to create a pleasant, safe and secure environment, we can not be responsible for loss, theft or damage to mobile phones.

3. Since the purpose of a mobile phone is communication with parents via telephone calls and text messages students may only bring a basic “student phone" (e.g. Nokia 1100) to MCS.             The phone should not have internet access. NO SMART PHONES. Inappropriate phones will be confiscated and returned at the end of the term.
4. Your phone number needs to be ‘registered’ with the school office and notified of any changes to your number throughout the year.

5. In general, you may use your mobile phone at break-times, lunch time, after school and at weekends.  

6. Mobile phones must be SWITCHED OFF during lesson times.  This includes taught periods as well as any supervised or unsupervised “Study Hall” periods.  Evening Study Hall (homework) is also covered under this instruction.  It is considered that mobile phones may prove to be a distraction during these scheduled times and therefore all student mobiles should be SWITCHED OFF.  When traveling to different classes between lessons you may NOT use your phone

7. Mobile phones should be SWITCHED OFF during “official” school activities … for example during Church and Chapel.

8. House parents may ask students to switch off mobile phones during boarding meetings / devotions

9. You should NOT use your phone during a fire drill, evacuation drill or lockdown drill, although you may have your phone switched on at these times.

10. Phones are to be handed in to houseparents before bedtime each evening; therefore you will need to bring a separate alarm clock.

11. Students are not to access the Internet through their mobile phone. 

12. Students are asked to keep the needs and comfort of others in mind when using their mobile phone and should be prepared for staff to guide them on ethical usage.

13. During the school day music may not be listened to on your mobile phone in accordance with personal music players (p.109)

CONSEQUENCES

Any student who is considered to be deliberately breaking these guidelines will suffer the loss of the privilege of having a mobile phone.  In the first instance the phone will be confiscated for a period of one week.  Further offences will result in more severe consequences.

TEACHING STAFF / STUDENT MOBILE PHONE GUIDELINES

For both student and staff protection, teaching staff and students should not use phones / mobile phones to make contact about school related work.  If a student does have a school work related problem, then the boarding parent could where appropriate phone the teacher, but this would be the exception.

Media (DVD’s, Music & Electronic Games)

Students may only have media which is consistent with the “MCS Media Policy” (below) and if in boarding all media must be checked with their house parents.

MCS Media Policy 

All media permitted at MCS will be in accordance with biblical standards (eg. Philippians 4:8 and 1 Thessalonians 5:21-22). We have the biblical injunction to live according to God’s word.  The content of all media should uphold values acceptable to the Christian mode of life and thinking, remembering that whatever we receive into our minds becomes a part of us.  Media which portrays homosexuality and New Age thinking as an acceptable lifestyle will not be permitted.  Media that contains excessive occult related activities, sexually suggestive behaviour, nudity, excessive violence or excessive swearing are not permitted and will be confiscated at the houseparents discretion.  Whatever is confiscated should be returned to parents.

Movies, Videos, DVDs

1. All movies shown must be consistent with the abovementioned MCS standards.

2. Before any movie is shown, the supervising MCS staff member must have personally previewed and have looked up one of the following websites: (www.kidsinmind.com or www.pluggedinonline.com) to check the rating and movie content to determine the appropriateness for the students.

3. R-rated movies/videos/DVDs will not be permitted.   If a teacher wishes to show a movie which is R-rated for educational purposes, they must first obtain permission from the High School Principal/Director.

4. Nothing is to be viewed by students in boarding departments except with houseparent’s permission.

5. The supervising MCS staff member will determine appropriate editing (permission forms) being careful to avoid showing scenes with excessive violence, swearing, vulgar language and nudity/sex.

6. To monitor the amount of movie watching that students are viewing, any MCS staff member showing a movie to a student(s) outside of school time (eg. Class visit) must first check-in with the relevant houseparent(s).

TV

1. All TV programs aired must be consistent with the abovementioned MCS standards. 

2. In boarding departments, TV is permitted / restricted at the boarding parent’s discretion.

3. Any visual media needs to have house parent approval before viewing including Ipods and cell phones.

Music

1. All music must be consistent with the above mentioned MCS standards

2. Music must be respectful and consistent with Christian values. Lyrics that contain vulgar, sensual language, either explicit or implied, are considered inappropriate for listening.  Music that promotes rebelliousness, self-harm or suicide, endorses sexual promiscuity, glorifies or promotes violence, endorses use of drugs, and treats the occult as attractive is equally inappropriate.

3. Those playing music audibly must control the volume so that it is not offensive to other students, staff or visitors.

Computer & Electronic Games

1. All Computer & Electronic Games must be consistent with the abovementioned MCS standards

2. First person shooter style games that involve graphic violence and killing people are not allowed.

3. Web Zones (public) are permitted with boarding parent supervision.

General statements:

1. Students who play inappropriate music, computer games and who watch inappropriate programs will lose their privileges.  Privileges can be given or revoked at the discretion of any MCS staff member in consultation with their houseparent.

2. To encourage involvement in constructive activities after school and on weekends, moderation should be exercised and house parents (at their discretion) in their departments may limit the use of all media abovementioned.

3. Homework takes priority and must be completed before watching TV

Personal Music Players (Ipods, MP3s etc)

Personal Music Players are only to be used outside of school hours and may not be brought to school (except for those students who have permission to listen to music during their study hall time). 
THE SCHOOL

The School is subdivided into three sections: 

1. Elementary (Grades 4 -6)

2. Junior High (Grades 7-9)

3. Senior High (Grades 10-12) 

MCS aims to offer an international education to its diverse student population. The school seeks to provide students with the educational qualifications they need to gain entrance to institutions of higher or further education in the countries to which they return. PSAT, SAT and courses leading to AP exams (Advanced Placement) are offered at the higher levels.

ELEMENTARY GRADES 4-6 

Follow a broad ranging curriculum.

GRADES 7 and 8

Core courses are:

English, Mathematics, Science, Social Studies, Religious Studies, PE, Health Education and another language.

Other courses may include:

Music, Art, CDT, Home Economics and others. 

GRADES 9 and 10

Core courses are:

Normally, students will take English, Math, Social Studies, Religious Studies, PE, Health Education at least one science and at least one other language.  For ESL students the foreign language requirement maybe waived.   

Elective subjects may include:

Music, Computer Science, another Science, Woodwork, Art or another language. Electives should be chosen with graduation requirements in mind.  

GRADES 11 and 12

In Grades 11 and 12, students have greater freedom of choice as they follow challenging courses leading to college and university entrance or seek to develop vocational skills. 

Core Courses:

English, Religious Studies, Health Education and PE 

Elective Subjects may include:

	Maths
	Science
	Social Studies
	Languages
	Arts

	Geometry
	Physics
	World History
	Urdu
	CDT

	Pre Calculus
	*Advanced Physics
	US History


	German
	Auto Mechanics

	Business Math
	*Advanced Chemistry
	*Adv. World History
	French
	Music/ Drama

	*Calculus
	*Advanced Biology
	*US History
	Spanish
	Home Economics

	
	
	*Adv. Human Geography
	
	

	
	
	*Economics
	
	


* These courses may be taken at the AP level or as regular High School courses. 

Elective choices must match graduation requirements and future aspirations.  Where teachers are not available, or where class sizes are not viable, NorthStar on-line courses may be offered. 

ESL (ENGLISH AS A SECOND LANGUAGE)

MCS values the diversity that students from non English speaking backgrounds bring to the school. We also recognize that there are difficulties for these students studying in English. ESL instruction and assistance is offered subject to staffing availability. All new ESL students are tested to ascertain their level of English and to determine level of support needed.

MUSIC LESSONS

Private music lessons are offered according to staffing. These are paid for separately and are timetabled as much as possible during study halls or after school hours.

NILD

MCS uses the National Institute for Learning Development therapy program which is designed to help students overcome specific learning disabilities. Students accepted on this program receive two, private, double lessons a week of intensive intervention for a period of usually three years minimum with a trained educational therapist.

STUDENT ASSISTANTS

Students in Grades 10 - 12 are encouraged to develop their gifts and skills by volunteering their help in specific service to the school. Staff will help train students in particular skills, and support and encourage them as they carry out their duties.  Students may choose to be a student assistant for credits as part of their graduation route.

Areas in which students may offer their services include:

· supervision and care of other students

· assistance in the routine work and operations of the school: Library, Computer Lab, Sound and Lighting, Elementary, and others

HIGH SCHOOL STUDY HALL

1. Study Hall is a scheduled time to allow students to complete their homework or do extra study. Students are encouraged to use their time wisely. 

2. Study Halls must be maintained in an atmosphere of quiet so that students can concentrate on study. Permission to speak in study hall should be limited in both length of conversation and frequency and related only to study matters.  Periods of absolute silence may be requested at the discretion of the supervisor.

3. Eating of food is not allowed in study halls. 

4. The chewing of gum is not permitted in study hall.

Day time Study Hall attendance is as follows:

1. When not in class students in grades 7-11 must report to the supervisor in study hall.
2. Grade 11 students may also sign out to the outside tables near the basketball court with permission from the Study Hall Supervisor.

3. Grade 12 may study in the Student Lounge during class hours.

4. Grade 12 students wishing to study outside must inform the school secretary.

5. Students may NOT go to the boarding departments or the hostel area.

Evening Study Hall is 7:00 – 8:15pm, Monday - Thursday. 

Students need to sign in with the study hall monitor in the Computer Lab.  Grade 11 & 12 students are expected to be studying during this time; however, they may choose where they do their homework.

Activities in Study Halls

1. Students are expected to study in study halls.  If supervisors discover that students do not have enough to do to keep busy, they or the students themselves, should report this to the administration. 

2. No student will be dismissed from study halls before the time is up on the basis that their work is done.  All students should bring enough constructive work (or a book to read) to study hall to occupy the allotted time. Comics or drawings (unless they are part of assigned homework) are not permitted.

3. At close of study hall, students are expected to place chairs under the tables, pick up any paper or other debris around the tables, return magazines to the racks and books to the desk and reference books to the shelves and leave the study hall neatly and in order. If anything is damaged please report it to the supervisor immediately.

4. Music players are only allowed in study hall for those students for whom listening to music is an aid to study and have permission from the High School Principal.  No sound should be audible to those around.

5. Checking of email and internet surfing (for non-homework related activities) is not allowed during study hall.

6. Students are expected to sit on the chairs NOT on the desks or on the floor.

7. The radiators must be kept clear at all times, and students are not to sit on, lean against or otherwise be in contact with them.

8. Students may not leave books, notebooks, backpacks, laptop computers or other personal items in the Study Hall room during times when they are not in a scheduled study hall.

9. Students are not permitted to sleep during study hall.

ELEMENTARY STUDY HALL

1. 5:00-5:45pm in an Elementary classroom

2. Students are expected to arrive on time and be ready to work

3. Students will work quietly on their own, unless permission is given to talk

4. No food, drink, candy or gum is allowed in study hall

5. Respect and cooperation will be shown to the supervisor

ELEMENTARY HOMEWORK GUIDELINES

Elementary students have 45 minutes of homework Monday through Thursday. Usually this will be:

· 15 minutes of English

· 15 minutes of Maths

· 15 minutes of other work

Boarding students complete this in study hall time. Day students do homework under parental supervision.

CLASSROOM CODE OF COURTESY

We want our school to have an atmosphere conducive to learning. Students are therefore requested to abide by the following Classroom Code of Courtesy:

1 Arrive on time and with the equipment required for the class.

2 Demonstrate respect for all in the class.

3 Listen to instructions and follow them.

4 Be attentive.

5 Support the right of every student to have the opportunity to learn.

6 Seek the best from others; believe the best of others.

7 Actively seek to learn.

8 Leave the class only when dismissed by the teacher.

DISCIPLINE POLICY

The following document sets out how discipline is to operate within the High School: Grades 7 -12.

Students who have accumulated 3 detentions slips and or attended 3 detentions in 2 successive quarters for inappropriate behavior will be put on BEHAVIORAL ASSESSMENT. 

Students who have accumulated 3 detentions slips and or attended 3 detentions in 2 successive quarters and those who, at monthly staff meetings are deemed to be making unsatisfactory academic progress are to be put on ACADEMIC ASSESSMENT.

Both these procedures mean that students are to report to the High School Principal on Monday morning before school to receive their assessment cards. They will carry the card to every class for one week i.e. up to the following Friday at the end of school.  At the beginning of each class they will hand the card to the teacher who, at the end of class, will make an assessment of the student's effort and /or behavior.  Assessment will be based on two standards:

1. U = Unsatisfactory

2. S= Satisfactory

The teacher will take into account class and homework. 
At the end of each day (4:00pm), the student will report to the HS Principal to show the day's record.  At 4:00pm on Friday, the student will report to the HS Principal who will decide if he/she is to remain on assessment.  Criteria for remaining on assessment will be: More than 1 U in any subject, More than 3 U’s total.  Students on academic or behavioral assessment will not be eligible for extra-curricular activities. House parents will be informed of students on assessment and will take appropriate action during weekends etc. 
The HS Principal will write to the parents of those on assessment informing them of this.

DETENTION

Some of the specific issues a student will get a detention for are:


Lateness to Class

Lateness to Homeroom or class without an acceptable excuse will be recorded by the teacher. Any student who is late 3 times in a Term to either Homeroom or a class will be given a detention.

Late Work

Late submission of a graded assessment task (i.e. work that is given a week to complete rather than overnight work such as a project, essay) without an extension will:

· Incur a loss of marks at a rate of 10% per school day late.

· Work received more than 5 school days late will be assessed at the discretion of the teacher.

· Repeated late submission of work will result in an interview with the HS Principal (and a letter home to parents informing them of the situation).


When a detention is given, a detention slip is to be given, stating the work to be done during the detention period.  Detention will be held on Thursday after school for 30 /60 /90 minutes depending on the nature of the offence.  The system will operate on a week running from Friday to Thursday. 

Students who are on detention for failing to hand in assignments and other assessed work may submit the required work at any time before Thursday and avoid the detention by obtaining the teacher's signature to certify that the work has been done satisfactorily. 

Students in possession of a detention slip are grounded.   They must return to their boarding department immediately after school (either at 3.10 or 4.00pm).  If detention is given on a Friday, then the student is grounded from Monday – Thursday (not a weekend).

Students attending detention need to obtain the signature of the detention supervisor on the slip and return it with completed assignment(s) or task to the teacher concerned.  Failure to complete the work or task to the standard demanded will mean the issue of another slip.   Detention will take priority over all other concerns.  Requests for exceptions should be made to the HS Principal. 
Eligibility for Tournaments
Students who have accumulated 2 assessment cards in the Term preceding and the weeks up to the tournament will not be eligible to participate.   This will not be implemented if the date is two weeks before the tournament is due to begin.  In that case, the ban will apply to the next tournament/convention.  It is understood that the Director reserves the right to pronounce a student ineligible at any time. 

LIBRARY RULES

1. Courtesy is required at all times.  

This includes:

· Being quiet so that others may concentrate.

· Putting back what you use so that others may find it easily.

· Closing the door behind you whether you are entering or leaving the library.

2. No eating, drinking or chewing is allowed.  

3. When checking a book out, PRINT your first name, last name and grade.  Then stamp BOTH the book and the card.  Leave the card in the front of the tray where indicated.

4. Books are checked out for 2 weeks (14 days) to students.

a. High School: For overdue books there is a fine of Rs5/- a day per book.  Fines are the responsibility of the student, not parents. Fines left unpaid for a month will be reported to houseparents/ parents and an additional fee added if houseparents have to pay from student’s allowance on behalf of student.

b. Elementary: No more books may be borrowed by an elementary student until all late books have been returned. Consistent late returns will be treated as above.

Loud behaviour is not acceptable and students not willing to be quiet will be asked to leave.
PLAGIARISM, COPYING AND CHEATING

It is a goal of MCS to promote honesty and integrity in all aspects of the academic life of the school. Academic dishonesty in any form will not be tolerated at MCS and will result in serious consequences. 

Academic dishonesty may take a variety of forms:

1. PLAGIARISM 

Plagiarism is when a person uses another’s work and either claims it to be or pretends that it is, his or her own. In most coursework, research or projects, information is obtained from a variety of sources, many of which are not first hand. We use data, ideas or conclusions that other people have produced. This is acceptable practice as long as we acknowledge who has done the work and from where the information and ideas come. This acknowledgement is usually included at the end of the work that we produce in the form of a Work Cited or Bibliography. 

When we acknowledge other people’s work it shows that we have considered other people’s ideas and thoughts; it adds credibility to our work, because we are not making things up off the top of our heads. 

There is however, a temptation to include work that is not ours as if we had researched or written it. It is very easy to plagiarise by copying text, pictures or data from the internet and pasting it directly into our own work. This is unacceptable. We can quote, with quotation marks, another’s writing or can take note of and use their ideas if we acknowledge that they are the words or ideas of another.

If plagiarism is found in a student’s work the response will depend on the extent to which plagiarism has taken place. At a minimum, the work will have to be repeated and the student may be given zero for the work. If the work is submitted to North Star and they discover plagiarism, the Director of North Star is informed and the consequence is left up to the on-line teacher. It can lead to expulsion from the on- line subject.

2. COPYING AND CHEATING

This is a problem that shows itself in different ways from copying answers to cheating in school exams and /or assisting or encouraging other students in acts of academic dishonesty. 

There are, of course, all sorts of examples of situations between these: copying text from the internet to complete coursework; taking books from other students without their knowledge to copy work; ‘working together’, where really the bright student’s work is copied down by the one being helped, even though they don’t understand any of it; getting an older student to do the work; using  calculators , crib sheets or other resources when they have not been  permitted  when working in test conditions.

We recognize that there is a world of difference between a student seeking academic help and one who is cheating. A student who is stuck on a problem needs to seek the help of fellow students or staff to find a way forward. At the end of the day, however, the work that they present must be their own.

One practical way to ensure that any help is help, not cheating under another name, is to make sure that you work individually when you actually write out the work. This requires that when you write up the work ready to hand it in, you don’t:

a) Sit beside the person who helped you

b) Have anyone else’s book in front of you

Teachers will keep a record of all incidents of cheating and copying and pass these on to the H.S. Principal.  Depending on the seriousness of the incident, a range of sanctions will apply from warnings, zero for the work, mandatory additional work, a failing grade in the course, to detentions and expulsion.

	Type of cheating
	Action / Sanction

	1. Borrowing answers from another student and copying part of it but other work their own.
	Initial warning.

Repeat: zero for piece of work and detention 



	2. Borrowing answers and copying the majority of the work.
	Zero for work, detention (After a warning the person copied from also gets zero and detention).

	3. Taking a book without asking and copying as above.
	Zero for work, detention

Repeat: detention.

	4. Plagiarism involving textbooks, encyclopedias, etc.
	Redo the whole work in detention.

	5. Plagiarism involving the internet
	Redo the whole piece of work in detention.

	6. Cheating in class / subject tests.
	Several detentions & parents informed.

	7.  Cheating in On –Line courses.
e.g. North Star
	Consequences to be determined by On - Line teachers and the Director of North Star.

	8. Cheating in internal examinations
	Detentions, parents informed. Suspension.

Expulsion.

	9. Cheating in external examinations.
	In addition to the action prescribed by the relevant Exam Board, students will be suspended and/ or expelled. 


HOW TO WRITE A WORK CITED BIBLIOGRAPHY
(MLA SYSTEM)
The following guide is based on the seventh and latest edition of the MLA Handbook for Writers of Research Papers (2009).  Please consult your teachers for more information, especially on in-text (parenthetical) citations.

To give credit to your research, and to allow readers to access the sources you used, you must include a bibliography or works cited list at the end of your paper.

· Double space and arrange entries alphabetically by the author’s last name, or by the title if there is no author

· Italicize titles of full-length works, such as books, magazines, or websites, and always capitalize all important words in the title 

· Include the publication medium (e.g. Print, Web, DVD, and Television)

· Do not include URLs unless the reader is unlikely to find the source otherwise 

· Where applicable, write n. pag. for web sources without page numbers, n.d. for no date, and n.p. if name of the publisher is omitted.
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	Book with 1 author
	Author.  Title.  Place: Publisher, Year. Medium of publication. 

Diamond, Jared. Guns, Germs, and Steel: The Fates of Human Societies. New York: Norton, 1999. Print.

	
	Book with 2 or more authors
	Francis, Douglas, Richard Jones, and Donald B. Smith.  Destinies: Canadian History since Confederation. Toronto: Harcourt, 2000. Print.

	
	Book with 4 or more authors
	Baldwin, Richard et al. Economic Geography and Public Policy. Princeton: Princeton UP, 2003. Print.

	
	Anthology or compilation
	Abate, Corinne, ed. Privacy, Domesticity, and Women in Early Modern England. Burlington, VT: Ashgate, 2003. Print.

	
	Work in an anthology, or a chapter or essay in a book
	Author. “Chapter or Essay Title.”  Book Title.  Editor(s).  Place: Publisher, Year.  Pages.  Medium of publication. 

Naremore, James. “Hitchcock at the Margins of Noir.” Alfred Hitchcock: Centenary Essays. Ed. Richard Allen and S. Ishii-Gonzalès. London: BFI, 1999. 263-77. Print.

	
	Encyclopedia or reference book
	Author. “Article Title.” Title of Reference Book. Editor(s). Volume number.  Place: Publisher, Year. Page(s).* Medium of publication. (*omit page numbers if articles are arranged alphabetically)

Guignon, Charles B. “Existentialism.” Routledge Encyclopedia of Philosophy. Ed. Edward Craig. Vol. 10. London: Routledge, 1998. Print.

	
	Magazine 
	Author(s). “Title of Article.” Title of Periodical.  Day Month Year: Pages. Medium of publication.

Carr, Nicholas. “Is Google Making Us Stupid?” Atlantic Monthly July 2008: 56-63. Print.

	
	Newspaper 
	Author.  “Title of Article.” Newspaper Title Day Month Year, Edition (if any): Section page. Medium of Publication. 

Brubaker, Bill. “New Health Center Targets County’s Uninsured Patients.” Washington Post 24 May 2007: B3. Print.
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	Entire website
	Author.  Website Name.  Publisher or web sponsor, date of publication.  Web.  Date accessed.

Linder, Douglas O.  Famous Trials.  University of Missouri Kansas-City Law School, 2009. Web. 29 Apr. 2011.

	
	Article or page from a website
	Author. “Document or Page Title.” Website Name. Publisher or web sponsor, date of publication.  Web.  Date of access.  (If you cannot find some of this information, include only what is available.)

“Joyce Wieland.” Celebrating Women’s Achievements: Women Artists in Canada. National Library of Canada, 2000. Web. 29 Mar. 2004. 

Cassidy, Penny. “You Can’t Read That.” NBC New York. NBC Universal, 18 Apr. 2009. Web. 29 Apr. 2011.

	
	Web magazine
	Bernstein, Mark. “10 Tips on Writing the Living Web.” A List Apart: For People Who Make Websites. A List Apart Magazine, 16 Aug. 2002. Web. 4 May 2010.

	
	Journal article (retrieved online)
	Author. “Article Title.”  Journal.  Volume. Issue (Year): Page. Web. Date accessed.

Heming, Li, Paul Waley, and Phil Rees. “Reservoir Resettlement in China: Past Experience and the Three Gorges Dam.” The Geographical Journal 167.3 (2001): 195-212. Web. 29 Mar. 2004.

	
	Online Encyclopedia or dictionary
	“Global Warming.” Merriam-Webster Online Dictionary. Merriam-Webster Online, 2010. Web. 12 June 2010.

	
	Picture or work of art on a website  
	Artist or Photographer.  “Title of Image.” Type of media (photograph, chart, etc.). Title of Website or Source.  Publisher, Year.  Web.  Date accessed.   

Lange, Dorothea. “The Migrant Mother.” Photograph, 1936. Dorothea Lange: Photographer of the People. Prints and Photographs Division, Library of Congress, 2009. Web. 9 May 2009.

	
	Maps
	“Ecuadorian Rivers.”  Map. Visit Ecuador. Ecuador Department of Tourism, 2010. Web. 3 March 2011.

	
	Google images
	“Nelson Mandela.” Digital image. Google Images. Google, 2011. Web. 9 April 2011. 

	
	Podcast
	Ghomeshi, Jian. “Interview with Maya Angelou.”  Q: the Podcast from CBC Radio. CBC. 2 May, 2011. Web. May 3, 2011.

	
	Blog 
	“Title of Article.” Title of Blog. Publisher or Sponsor, Date of publication. Web. Date accessed.

“It’s a Keeper: Zucchini, Potato and Turkey Soup.” Everything Rachael Ray. Blogspot,7 Oct. 2009. Web. 13 Oct. 2010.
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	Television or radio program
	“Title of Episode.” Title of Program. Responsible Person(s). Name of Network. Broadcast date. Television.

“Scandal of the Century.” The Fifth Family. Narr. Walden Morris. BBC Television. 23 Jan. 2007. Television.

	
	Sound recording
	Musician or Performer.  “Song Name.”  Album Name.  Recording Company.  Year.  Type of Media.      

Ellington, Duke. “Black and Tan Fantasy.” Music is My Mistress. Musicmasters, 1989. CD.

	
	Film 
	Film Title. Director’s Name (and/or producer or actors where relevant). Year produced. Distributor, Year. Type of Media.

Macbeth. Dir. Roman Polanski. 1971. Columbia, 2002. DVD.


HOMEROOM

Each year group has a classroom base known as its Homeroom.  Each grade also has a Homeroom Advisor who is a staff member assigned at the beginning of the academic year to guide the affairs of the class. Homeroom Advisors will often stay with a class for a number of consecutive years.   Classes meet with their Homeroom Advisors for a short time each day, Monday to Thursday and for a longer time on Fridays.  During these times, attendance will be noted, a devotional focus given and any business conducted.

The Homeroom Advisor is a counselor to the class and a person with whom students can share their school concerns.

The senior (Gr 12) lounge in the school is the homeroom of the Grade 12s and is available to students in Grades 11 & 12. 

CLASS CONCESSIONS

A concession is the right to make money for the class by selling goods throughout the year or just on special occasions. The Student Council is responsible for the allocation of concessions to classes.  In general the distribution of concessions is:

Grade 12:

Hotdogs / Burgers

T-Shirt

Calendar

Bake Sales


Grade 11:

Carnival

Shop that sells snacks and drinks

The Grade 11 shop is normally open during morning break & lunch time.  All food & drink is to be consumed before the start of classes and not to be carried to classes, consumed in classes or between classes.

CLASS ACTIVITIES

High School Students may pay a small monthly amount into a class fund from which the class is able to draw for special activities upon agreement by the entire class.  These funds should be deposited with the finance manager for safe keeping and bookkeeping.  Any class activity which is to take place during boarding time when the boarding parents are responsible should be cleared through the relevant boarding department before it is established as an authorised activity.

SKIP

The 12th grade class is allowed to take time off and ‘skip’ school according to the following rules, all the time attempting not to be caught by the 11th grade class.  The purpose of Skip is for the Grade 12 class to enjoy time away together.  The following guidelines apply:

1. Timing

· Option A: Thursday afternoon (from lunch onwards), all day Friday and the weekend.

· Option B: All day Friday, the weekend and Monday periods 1 and 2

· Option C: The weekend, all day Monday and Tuesday period 1 & 2.

Generally the grade 12 should leave at a time when the grade 11 class has a chance to catch them.

2. Location:  within Pakistan.

3. Transport:  school vehicle, hired vehicle, Daewoo, train, plane.

4. Finances:  All expenses (including staff costs) are to be paid out of class concessions or extra money contributed by students.

5. Supervision:  In general a male and female member of staff should accompany the class and normal MCS outing guidelines will apply to activities.

6. Secrecy Issue:  Because of security issues this may need to be changed.  At the time of writing the grade 12 class may attempt to leave secretly.

7. Student Responses

· For security reasons once grade 12s have left the compound they are considered to be safe.

· The grade 12s should not be contacted once they have left.  It should be up to grade 12s to contact people if they wish.

· There should be no trashing of rooms or other forms of retaliation by other students.

8. Other staff involvement:  All plans for skip must have approval from the director who will inform other staff at his discretion. In the spirit of skip, staff should not aid the grade 11 class in discovering the plans of skip or hinder the grade 12 class as they skip.

Note: Good attitudes should be fostered between grade 11 and 12 classes.  The fun of skip should be encouraged, therefore ‘secret recordings’ in any setting are not permitted.

GRADING

The academic year is divided into four terms.  For the purpose of grading and informing parents of students' progress, a School Report is issued at the end of each term. The High School report consists of a letter grade for effort and achievement in each subject taken, along with comments. Students in Grades 7 -12 will complete internal exams at the end of the school year. Exams may also be set at the end of first semester.

High School Letter Grades

A
means that the student's work is outstanding.

B
means that the student's work is above average in quality.

C
means that the student's work is of the average quality and demonstrates a fair understanding of the subject matter.

D
means that the student's work is below average. 

F
means failure to meet the minimum standard required.

I
means that the student's work is incomplete.  The letter grade is being withheld for an agreed time pending the completion of assignments.  

Students should note that MCS is an international school staffed by teachers whose backgrounds and training in education are varied.  The grading preferences of teachers may differ from class to class and teachers are expected to inform their students of how their approach will work.  However, in any class, an ‘A’ must signify outstanding and so on.   

Letter grades, not percentages, will appear on School Reports and the final School Transcript.

Elementary Grades

E
Excellent

G
Good

S
Satisfactory

N
Needs improvement

GRADE POINT AVERAGE (GPA)

GPA is an averaging of all grades (other than PE, Religious Studies, and courses graded on a Pass/Fail basis) received in grades 9-12 according to the following point system:

	Grade
	Points
	
	Grade
	Points
	
	Grade
	Points

	
	
	
	A
	4
	
	A-
	3.67

	B+
	3.33
	
	B
	3
	
	B-
	2.67

	C+
	2.33
	
	C
	2
	
	C-
	1.67

	D+
	1.33
	
	D
	1
	
	D-
	0.67


Students who take and pass AP level courses will receive a weighted GPA according to the following point system:

	Grade
	Points
	
	Grade
	Points
	
	Grade
	Points

	
	
	
	A
	5
	
	A-
	4.67

	B+
	4.33
	
	B
	4
	
	B-
	3.67

	C+
	3.33
	
	C
	3
	
	C-
	2.67

	D+
	2.33
	
	D
	2
	
	D-
	1.67


EXTERNAL ASSESSMENT

Grades 4 to 8

Students in Grades 4 - 8 take a standardized test during 2nd semester.

PSAT 

Anyone in Grades 9-12 may take this practice test, offered in October before taking the SAT.  It is requested that all students take the PSAT in Grade 10.  There is a small fee.  Students who are US Citizens may take it again in Grade 11 if they are considering colleges in the USA.  Very high Scores on the test taken during their 11th Grade year may qualify them for college scholarships.

SAT

It is recommended that students in Grade 11 take this test during 3rd term and again, if desired, during the 1st term of Grade 12.  This test, or the ACT is usually required for students planning to attend colleges in the USA.  These tests are given at ISOI, in Islamabad, as well as other cities.  There is a fee.

TOEFL

Students may be required by colleges to take this test to prove their proficiency in the English language.  This test is given in Islamabad and other cities.  There is a fee.

AP (Advanced Placement)

Various courses lead to an external AP exam given in May. Students must have subject teacher’s approval before entering AP courses. (A level 3 pass will be needed to meet graduation requirements).

AWARDS

The following awards and recognitions are granted annually at the Awards Program held in the last week of the school year.

Elementary Awards focus on each student’s strengths.

High School Awards

Academic Awards, Grades 7 – 12: A student in each subject may receive an award on the basis of outstanding academic achievement for the school year.

Improvement & Effort Awards: Awarded to any student who is deemed to have made outstanding improvement and effort during the course of the school year.

Honour Board: Each year the names of the Valedictorian and Salutatorian of the graduating class, as well as the name of the Student Council President, will be added to the schools Honour board.

George Murray Science Award: The George Murray Science Award is awarded to students who have compiled an outstanding record in science and mathematics.  There is a monetary award attached, made possible by a gift from Ian Murray's brother.  It is not awarded every year, but only when a truly worthy candidate emerges.

Citizenship Awards, Grades 7 – 12: One student in each of these grades will receive an award granted on the basis of co-operation, helpfulness, leadership and character both within the school and boarding context.

Service Awards: Awarded to any student who is deemed to have rendered outstanding service to MCS over the course of the school year.

Sports Awards

An MCS letter is given to students who earn 15 credits or more in one year's sports activities.  Credits can be earned in the following ways:

1. SAISA Team Sports:  The coach can give up to 10 credits for each sport played.  Credits are based on the games played, effort, sportsmanship and skill level.

2. SAISA West Track & Field:   One credit is given for every three points earned at SAISA Track and Field.  Students can earn up to a total of 10 credits for track and field.

3. SAISA West Swimming:  Based on the same scoring for T&F, one credit is given for every 2.4 points earned.  Students can earn up to a total of 10 credits for swimming.

4. SAISA West Middle School Sports:  The coach can give up to 7 credits for each sport played.  Credits are based on the games played, effort, sportsmanship and skill level. 

An Emblem will be added to a letter if 8 or more credits are earned in any one sport.

A Bar can be added to the emblem if 8 or more credits are earned in the same sport in subsequent years.

Elementary Sports Awards

A certificate of merit is given to any Elementary Student who has earned 15 credits or more based on the above mentioned scoring system.

VALEDICTORIAN AND SALUTATORIAN

The Valedictorian is the student with the highest GPA throughout Grades 9-12. He or she has the honor of giving the farewell speech at Graduation.  

The Salutatorian is the student with the 2nd highest GPA throughout Grades 9-12.  He or she has the privilege of welcoming Grade 11 to the status of Grade 12 at Graduation.

Both have their names added to the school's Honour Board. 

Notations:

· Only grades earned at MCS will be taken into consideration in the calculation of student’s GPAs.

· Only students with a minimum of three years attendance between Grade 9-12 at MCS will be eligible to be Valedictorian or Salutatorian.

GRADUATION REQUIREMENTS

A Graduation Diploma will be awarded to students who have completed the necessary requirements of one of the two possible routes:

ROUTE 1 Graduation by credit

Graduation Requirements for a student are defined in terms of “credits” earned. One credit is awarded on successful completion of a year’s work in one course of five class periods per week. A ½ credit is given for courses of 3 class periods per week, a ¼ credit for courses of less than 3 class periods per week. Exception: one credit may be given to language students from grade 9 onwards taking only four periods, where teachers consider it justified, on a case-by-case basis (BD. 23. 10). Credit requirements are not stipulated for those engaged in external examinations which will lead to college or university entrance.

Twenty credits, earned in grades 9-12, are the minimum required in order to graduate, and must include the following:

English
4

Mathematics
2

Science
2 (4 recommended)

Social Studies
2

Foreign Language
2

Religious Studies
2

PE
1

Practical Subjects
1

Other Choices
4

Religious Studies and PE (unless medically excused) are required of all enrolled students every year and credit will be granted accordingly.

For students whose mother tongue is other than English, English instruction will be required each year they are in attendance at MCS, either in the form of a regularly scheduled English class or specialised ESL instruction to a defined standard. This will be deemed to satisfy the English requirement listed above. The Foreign Language requirement may be waived for these students at the discretion of the Principal or his/her designee.

ROUTE 2 Graduation for students with special circumstances. 

Students graduating via this route must attend MCS for at least Grade11 and 12.

Students receiving special education services who have passed the requirements of their courses, or students whose educational histories cannot be categorized within the "normal" parameters but who have successfully completed predetermined courses of work, will, at the discretion of the Director in consultation with the High School Principal, receive a High School Certificate.

The Certificate will specify the achievements of the student in Grade 9 to 12 on the reverse side.  The Certificate will be presented during the Graduation Ceremony and the words "High School Certificate" will be used.    
GRADUATION DOCUMENTATION

Graduation Diploma

All students who fulfill the graduation requirements will receive a graduation diploma at the graduation ceremony on the last day of school.

GRADUATION AND BACCAULAURETE

In the final week of each school year a Baccalaureate Service and a Graduation Ceremony are held in honor of the graduating students.

Graduation takes place in the school auditorium. The graduates proceed onto the stage wearing gowns and mortar boards. The Valedictorian and Salutatorian give speeches. The Chairperson of the Board presents the diplomas. The graduates are now members of the MCS Alumni.  Following the ceremony, a Graduation Tea is held.

SAISA

MCS is a member of SAISA (the South Asia International Schools Association).  Other member schools include:

ISOI

The International School of Islamabad

LAS

The Lahore American School

KAS

Karachi American School
AIS/C

American International School, Chennai (India)

LS

Lincoln School, Kathmandu (Nepal)

AIS/D

American International School, Dhaka (Bangladesh)

OSC

The Overseas School of Colombo (Sri Lanka)

ASB

American School of Bombay (India)

TAISM

The American International School of Muscat (Oman)

It is a privilege to belong to SAISA.  MCS students have benefited greatly from participation, meeting others from very different backgrounds, forming friendships, sharing victory and defeat.  They have also contributed much to the Association by their sense of sportsmanship, their manners, their cheerful cooperation and their "team spirit".

MCS students may participate in sports, athletics and music.  Preference is given to students in Grades 9-12 for the international SAISA events.  Students are limited to participate in one International SAISA event per year.

SAISA West (4 Pakistani schools) hold Track & Field and Swimming tournaments along with Middle School (Gr 6 – 8) tournaments throughout the year for soccer, basketball and volleyball.

All students wishing to participate in SAISA events must have good behavioral records and must demonstrate that they are exerting sufficient effort in their studies.  Students representing MCS at SAISA events are bound by the SAISA code of conduct and both students and their parents must sign off on this form before they are able to participate.  The Director reserves the right to withdraw any student at any time should he find reason to do so.  Parents of participating students bear the cost for SAISA events.

STUDENT LEADERSHIP

Student Council (SC)

The Student Council serves the interests of students in grades 7-12. Students are elected (by High School student body) to the following council offices annually:

· President

· Vice-President

In addition, each class elects one student to represent their interest on the SC. The SC has a boarding and a teaching staff member to act as advisors and to liaise between the students and staff. The SC meets weekly and the meetings are chaired by the Student President.

A primary role of the SC is to provide a means whereby students may discuss and make recommendations concerning school and boarding life. In addition, the SC takes an active role in organising:

· Spiritual emphasis weekend(s). These weekends are arranged in conjunction with the houseparents.

· National Staff dinner

· Spirit week – to encourage school spirit before a sports tournament

· Outreach projects – in which students and staff may ‘reach out’ to the surrounding community and share Christian love in practical ways.

Activities Committee (AC)

There are 2 Activities Committees, one for Junior High and one for Senior High. Each AC has the following members:

· 2 representatives from each class.  Of these students, a chairperson and a treasurer are elected.

· 1 houseparent

The AC meets weekly and their primary role is to organise weekend activities and campout(s) within an annual budget.

Elementary Student Council  

In some years an Elementary Student Council is run to develop leadership skills amongst the students.

OUT OF SCHOOL ACTIVITIES AND CLUBS

Elementary

Weekend activities are usually arranged by the Elementary Houseparents and include the following:

· Friday night:  most Friday evenings a movie is shown for all elementary boarders.

· Weekend activities: can be varied. The woods offer variety, like collecting tadpoles from the stream, exploring, games and bonfires. Meals in Murree, walks, craft work, and ball games on the field are some of the activities.

· Day outings: usually involves a picnic and /or swimming in Islamabad.

· One Camp out and one Spiritual Emphasis Weekend is held throughout the year.

High School

The Junior & Senior High Activities Committees generally plan the weekend activities.  They must have the agreement of houseparents, and are under their supervision. 

Other activities that occur outside of school hours are:

Junior High Formal: to be organised by the JH Activities Committee in conjunction with their houseparents.

Banquet: Organised by the 11th grade class for the 12th grade and involves grades 10 – 12, their class advisor, and other invited staff. 

Carnival: Organised by the 11th grade class for the whole school community. This is primarily to raise money for the banquet later in the year.

Campout: Both Junior and Senior High have weekend camps (1 or 2 per year). These campouts are organised by their respective Activity Committees and houseparents.
Kahani is the Urdu word for “story”. This is the annual year book compiled by a team of staff and students.
Other Clubs: A number of other clubs function at different times and in response to student and staff interest. Some of these include ballet, Scottish dancing, hockey, knitting, stamps, photography, tennis and badminton.

MEALS AND DINING ROOM RULES

Meals are to be attended by all students, unless permission to be absent has been obtained by their houseparent at least 24 hours in advance and the kitchen in charge is informed.

1. Students are not allowed to enter the kitchen area, unless doing duties.

2.  If a group of students is to be absent for a meal, the staff member in charge needs to sign them out 24hrs in advance.

3. To encourage mealtime conversation, students are encouraged to remain at the meal for at least 15 minutes at lunch and supper time.

4. English is to be spoken during meal times.

5. Meals are to be eaten within the dining room or the alfresco dining area out the back of the School Hostel or adjacent to the Sandes Hostel.

6. If you wish to play table tennis once you have finished your meal, please wait until tables in the immediate vicinity are finished so as to not interrupt their meal / conversation.

Because of the many different cultures represented within the MCS community, it is hard to decide at times if a student is being rude or simply exhibiting different manners from the norm for the staff member observing.  Here are some basics:

· Talk in a normal voice or volume with those on your table – don’t shout or have conversation with others at another table.

· Stay seated whilst you are eating.

· Walk in the dining room – do not run.

· Don’t talk with your mouth full of food.

Meal ingredients

On occasions, students may purchase meal ingredients through the kitchen in-charge.  Students must provide the money in advance.  Students are not to obtain food directly from the cooks without permission from the kitchen in-charge.

Ingredients (in boarding) are not to be used for personal baking, class parties or class concessions – these must be ordered separately through the kitchen in-charge.

MEDICAL CARE

A qualified registered nurse is a member of the Boarding Staff. The medical facilities of nearby hospitals are used when the nurse in charge deems it necessary. All medical expenses (including travel costs) will be billed to the parents concerned. Students must have permission from the house parents to visit the nurse out of school hours unless it is an emergency. 

Students wishing to see the nurse in the morning need to see her during breakfast time. 

Students wishing to see the nurse during class time must obtain permission from their supervising teacher. High School students should then report to the school office to determine the present location and availability of the nurse. Following consultation the nurse will advise the school office and or Elementary Coordinator if the student will be absent from school.

When a student has a contagious disease, he/she may be isolated at the discretion of the nurse.

All medications brought into boarding and school by students are to be kept by the nurse or the houseparent, unless, in the case of older students (not elementary), the nurse has authorized them to control their own medications.

Dental treatment

Parents are asked to look after their own child’s dental treatment during the times when their children are living with them. The only dental work MCS will be involved with is emergencies. Orthodontic work needs to be initiated by the parents.  MCS will supervise the ongoing appointments. All students go to the same orthodontic clinic in Islamabad (Dr Noeen Arshad, All About Teeth).

Emergencies

In case of medical/other emergencies, parents will be contacted by the Director, Nurse or the Boarding Coordinator.

RULES & PROCEDURES FOR HOSTEL/BOARDING

Students spend much of their time in the hostel under the care of their houseparents. Please check with them for advice if you are not sure whether something is permissible. The finer details of living in boarding are arranged by the houseparents within each department.

Rupe Lounge in the hostel is available for all high school students outside of school hours and for elementary students at set times.

Allowances/Money

Any money given to students by their house parents is billed to the parents’ accounts, as is any necessary expenditure, as indicated on permission slip signed by parents.  House parents must receive parent permission before making any larger purchases as stated in the “Allowances” permission slip. In view of maintaining some degree of equity among the students, parents are asked not to send extra sums of money into boarding. If students do bring in any money, it should be kept with the house parent until the child next goes home. Students are not to keep large amounts of money in their rooms or on their person, but should leave it with the house parents for safekeeping.

Elementary children are usually issued their weekly pocket money on Fridays. House parents will supervise the spending of it. High School students are given two categories of allowances:

1. Pocket money for personal spending (see allowance form in the parent pack for suggested amounts)

2. Expenses (on an ‘as needed’ basis) for necessities (shampoo, toothpaste etc) 

Belongings

All belongings brought into boarding must be clearly and permanently named. Boarders are requested not to bring in too much gear, as there is limited storage space available. During the summer break, all belongings must go home, except:

1. if the student is going straight from MCS out of the country on home assignment.

2. for students who live out of country.

3. for students who live in Sindh.

In that case, belongings may be left at MCS in sealed and locked containers. A ‘left luggage’ form needs to be filled out and left with the Boarding Coordinator. MCS takes no responsibility for any belongings left at school during the Breaks.

Borrowing and lending of each other’s belongings

Borrowing and lending is strongly discouraged as it often leads to strained relationships due to damage or things being dirty when the owner wants to wear them. Personal items should only be borrowed if the borrower has obtained specific and willingly given permission from the owner (elementary students need permission from their parents). Boarders need to respect all property, whether it is schools, staff’s or students, and not assume that everything is there for their own use.  Items in staff apartments should not be used or borrowed without permission from the staff member.  Any item borrowed needs to be returned as soon as possible after finishing with it.

Church/Devotions

A church service is held each Sunday and all students are expected to attend. Devotions are held weekly in boarding departments for high schoolers and daily for elementary students. It is a time of sharing concerns and joys, and students are encouraged to pray together and with their house parents.

Feastings/Snacks

Students bring into boarding a supply of snacks from home. Parents are encouraged to send in nutritious snacks such as noodles, nuts, crackers/cheese segments, dried fruit etc. rather than a lot of sweets along with a supply of jams, jellies, spreads, juices or powder drinks.  If biscuits are sent, individual packets are better than larger packets, which go stale once opened. Elementary feastings are kept in sealed, named containers and under the supervision of the house parent, the students are allowed to choose a specified amount to eat on set days. High school students prepare and monitor their own snacks. Eatables have to be stored in airtight containers in order not to attract rodents. A birthday cake will be provided when a student has a birthday.

Guardians

All students must have a guardian in place who lives within Pakistan (preferably not a MCS Staff Member) appointed by the parents to take responsibility for the student should the parents be unavailable or out of country.  
Home Visits/Students out of Boarding

Parents are asked to liaise directly with the houseparent a week in advance if they wish for their child to be out of boarding for a home visit/parent visit etc. We recognise that home visits are important, however especially for new students, going home every weekend can make it difficult to settle into boarding and we recommend a minimum of 3 weeks between each home visit.   We would also recommend parents see their children at least one weekend in a term between breaks. This seems to be very important especially for Elementary students. Parents are encouraged when taking their children home on extra visits, to possibly include another child who lives further away and won’t be having trips home so often. When students are away, they are expected back into boarding by 6:00 pm. 

Laundry

Each boarding department has their laundry washed once per week. New clothing should be pre-washed before it is put in the school laundry. Laundry staff will do their best to care for clothing, but we do not guarantee against colour fading, shrinking or damage.

Mail

Incoming Mail will be delivered to the students on daily basis.

Outgoing Mail: Students can take their mail to be sent to the school Administrative Assistant, who will organise postage.  The postage cost will be billed.

Non-boarding students

Non-boarding students are welcome to visit boarding departments (except not before start of school) but first need to have the permission of the house parents of the department. While visiting, they are to adhere to boarding rules and are under the supervision of the house parent.

Passports/Visas

All students in boarding must leave their passport with the School Administration when they come into boarding and take it with them when they go home for breaks. This is part of our emergency procedures. Parents should ensure that they keep a photocopy of their children’s passports with them at home. Parents are responsible for obtaining relevant visas and any new passports (if required). 

Pets

Students may bring into boarding fish or small birds under the following conditions:

· If each of the student’s roommates agree.

· There is no person in the department with allergies to such animals.

· Permission must be granted by the house parents and the Boarding Coordinator each semester for the pet to be brought into boarding.

· When there is a new house parent in the department, no pets will be allowed until he/she/they can make a decision i.e. until the first break.

· Permission must be obtained beforehand - not as they come in the door.

· Birdcages must have a skirt around them, high enough to prevent any seed spilling and attracting vermin.

· If a student does not show satisfactory care for their pet, it will be sent home.

No other pets will be allowed.

Pianos

Some of the boarding departments have a piano for students to use for piano practice and recreational entertainment. Priority of use goes to students taking music lessons. 

Pool Table guidelines

The pool table is for residents of the MCS hostels. We can enjoy the pool table as long as it is used carefully. Therefore, do not carelessly damage it.   Senior High Students are allowed to use the pool table. Junior High Students must have a supervisor either from the Senior High Students or from a house parent when they want to use the pool table. Elementary are not supposed to use the pool table at all.

Room tidiness

Living in an institution requires certain standards to be maintained. Rooms need to be kept in such a condition that they will not cause embarrassment to students, house parents, or visitors. Everyday students will be required to make their beds, keep cupboards tidy, and keep floors clear. House parents will carry out regular room checks. The High School students clean their own rooms.
Travel

Break times: MCS will provide escorted transport to the airport, Daewoo station and a central drop off point in Islamabad when needed and will arrange transport to and from bus stations, drop off places or airport.

Weekend Travel: If a parent wishes their child to travel home for a weekend visit, it is the responsibility of the parent to arrange transport & adult escort.

MCS does not allow unescorted public travel over land (bus, train, taxi etc.) to and from Break or weekends except under special circumstances after being requested in writing by parents and at the discretion of the Director.

Visiting between Departments

Boys and girls are not allowed in each other’s bedrooms. If you need to be in another Department, you must have specific permission of your and the other Department’s houseparent before visiting.  If students do not comply with this rule or meet in some location after lights out, parents will be informed and appropriate sanctions imposed.

Parents visiting Departments

When parents are visiting departments they should request permission from the appropriate house parent. This is to protect the privacy of the other boarders.

Walls

Students are welcome to decorate their walls with pictures, postcards and photos etc. However to avoid damage to the paintwork, students may only use sticky tac. Tape of any kind is not allowed. Care also needs to be taken when removing the pictures so as not to damage the walls.  If you have any questions ask your houseparent.

What to bring

PLEASE ensure that EVERYTHING is clearly named, as follows: inside back of collar, waistbands, top inside socks, inside shoes.  Items, which are to be laundered, must be marked with name-tags.  We recommend sew on labels only, as experience has shown that “iron-on” labels do come off in the laundry!  Indelible ink is not sufficient as it fades. All other non-clothing items (including trunks, bedding, books, CDs & DVDs) should be clearly marked with a permanent marker.
What to bring list (essential unless stipulated as optional)

Bedding 
· Blankets/bedspreads/duvets with covers and/or quilts necessary for both cold and warmer weather
· 1 pillow

· 2 pillow cases

· 2 sets of sheets

· 1 sleeping bag 

· hot water bottle, optional (students are not allowed electric blankets)
Clothing (see dress code for what is appropriate)

· 8 shirts/T-shirts/blouses

· 3 sweaters/cardigans

· 5-8 pairs trousers/jeans/track-pants, light & heavy

· 10-12 pairs of socks cotton & warm

· 10 pairs underpants

· 5 singlets / vests

· 6-8 bras

· 3 pairs pyjamas

· 1 dressing gown/housecoat

· 2 Shalwar Kameez (girls 2-5)

· 1 good outfit for special occasions

· 2 sets PE uniforms

· 1 pair black soccer socks

· 1 pair plain black soccer shorts
· sun hat / Cap

· warm hat (beanie) & Scarf

· 2 pairs gloves/mittens

· 1-2 warm coats for rain, snow, snow pants
· 1 light jacket

· Swim suit (girls – 1 piece)

· Tie (for boys)

· belts

Toiletries

· nail clipper/scissors

· toothbrush & toothpaste

· brush &/or comb

· 3 towels with hanging loops

· 2 small hand towels with hanging loops

· 3 washcloths with hanging loops

· shampoo & conditioner

· soap / shower gel

· mosquito repellent

· sun block cream

Footwear

· 1 pair of sandals / chuppells

· 1 pair warm slippers

·  boots for rain and snow
· 1-2 pair everyday shoes / tennis shoes / trainers (sneakers)

· 1 pair dress shoes

· 1 pair of soccer boots

· Spare laces

Other

· 1 bag/small case/back pack for breaks/weekends away

· A book bag

· alarm clock

· flash light / torch (unbreakable) & batteries

· shoe brushes & polish

· tissues

· Bible & devotional notes

· Ornaments / family photos / books / comics (not too many)

· 6 hangers (will stay at MCS after student leaves school)

· large cup or bowl (suitable for noodles/soup & microwavable)

· spare name tags

· electrical adaptors (if required)

· feastings in air tight containers

· Water Bottle (min 1 litre)

· Shin Pads

Other Optional

· Tennis racquet

· Softball mitt
· Soccer ball

· Other sports equipment
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